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Setting up Outlook Express 6.0 
 
Open Outlook Express and follow these instructions to set up a new email account. Note: you 
can have multiple email accounts in Outlook Express. 
 
Tools⇒Accounts 
 

 
 
 
⇒Add⇒Mail 
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You will be prompted with the Outlook Express Internet Connection Wizard. Follow the 
wizard’s instructions – it will ask for the following information: 
 
Display Name –whatever you choose, it doesn’t matter, just something that will distinguish 
this email account from any others you might set up. 
 
Once completed click NEXT > 
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Email Address – you@yourdomainname.co.uk (this is the email address you are setting up 
Outlook Express to receive) 
 
Once completed click NEXT > 
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Incoming Mail (POP3 etc) server – mail.yourdomainname.co.uk (the name of the email 
server as supplied to you by your Email host) 
 
Outgoing SMTP Server – smtp.yourispservername.com (this is the same as any existing 
email accounts SMTP server and is supplied to you by your Internet Service Provider [ISP]). 
 
Once completed click NEXT > 
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Account Name – postmaster@yourdomainname.co.uk (your email account name as 
supplied by your email host) 
 
Password – your email password as supplied by your email host. 
 
Once completed click NEXT > 
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⇒FINISH  
 

 
 
 
SEND/RECEIVE MAIL and you should get any email sent to you. 
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